
Add new key box 
 

1. Log on to www.supraekey.com and click on the Log on to Kim Button. 
2. Select your association/MLS from list and login by entering your key number and pin number. 
3. Select the Add New KeyBox 

 
The Add New KeyBox screen allows you to add KeyBoxes to your inventory record. Information for KeyBoxes in your inventory 
is available in your nightly eSYNC and in the Showing Activity web report.  

 

 

 

 

 

 

 

 

 

 

1. Enter the KeyBox serial number, located on the side of the KeyBox.  
2. Enter the 4-digit shackle code for the KeyBox.  
3. Enter the listing ID (MLS#) where the KeyBox is placed.  
4. Select: Add 

Note: Assigning a listing ID to the KeyBox causes the address of the listing to display in report information.  

To delete a KeyBox from your inventory record, click on the View Existing KeyBoxes link, check the box in the delete column on 
the KeyBox line, and click the Delete button.  
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View Existing KeyBoxes 
 

Once a KeyBox has been added to your record through the Add New KeyBox screen, you can view the settings in the 
KeyBox using Viewing Existing KeyBoxes Screen.  

Instructions:  

1. Click on the Key Box serial number to view the settings for the KeyBox.  

 

 

 
 
 
 

2. Click on edit Listing, this will allow you to add/change the MLS number to the KeyBox. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
3.   Add the MLS number under listing ID.  Select: Save.  

Note: Assigning a listing ID to the KeyBox causes the address of the listing to display in report information.  
 

 
 
 
 
 
 
 
 
 
 


